	Vocabulary and Access Sheet-Français           Classe de Troisième

	Information Technology and Modern Foreign Languages                            Assignment 1

Designing a leaflet advertising your school
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Description of the Assignment

Using Microsoft Publisher, your task is to advertise your college in the form of a brochure. Information on how to use Publisher will also give you the outline and assessment criteria for this assignment. 

Two-fold objective: 


ICT 
Using Publisher to design a sophisticated brochure



Using a training manual independently

Print double-sided document

Crop pictures, use and manage text boxes and text overflow


Foreign Language



Prepare our coursework



Prepare the support materials necessary for your oral presentation

Where to find the information / pictures:

On the school website : type in www.school-portal.co.uk then scroll down to Westwood (you still have restricted access since the website is not live yet!)

Criteria for successful completion: 

In order to successfully complete the assignment, check that you have covered the following tasks:

· You have successfully completed all 10 sections and
· You have tried to work and produce a piece of writing at Higher Level

· The 6 folds of the brochure contain reliable, attractive information

· You have respected grammatical rules (i.e. word order) and 

· You have used the 3 tenses –future, present, past- and different forms of writing –narration, description, reported speech 

· You have completed the worksheet (section on Purpose of each section)

· Your work has been printed out and is in your exercise book.

Extension Tasks: the Oral

The oral will reflect the work you have produced for this coursework. However, it should reflect more of your opinions (which will be dealt with under the section “interviews of some students”). 

How do I type special characters in French or Spanish?

	A
	é
	è
	ê
	ù
	€

	Alt + 133
	Alt + 130
	Alt+138
	Alt +136
	Alt + 151
	Ctrl +Alt + 4


Guidelines on using Publisher

Publisher is a powerful tool to quickly and easily design professional-looking brochures, leaflets, banners, flyers, certificates…. Although you may find that some Microsoft packages do not have Publisher (since there is you cannot do with Word that you can with Publisher), it is important you know how to use it (it will also help you design more professional –looking Word document). The ease to use Publisher relies on the Wizard (which launches when you start the program). 
Coursework Layout and Content

This is page 1: It contains the outside cover of the brochure. The order of the section is inverted (for printing purposes). Bear this in mind when you design your brochure. 
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This is the second page. It corresponds to the inside part of the brochure. The order is the same as it appears on the screen and as it will be printed. 
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Content Details

For this section and for the purpose of the ICT / MFL assignment, you need to fill out the purpose column. Try to answer this question: why do you need this section on a brochure?
	Content
	Purpose

	Section 1: History and Location

	When the school was built, new additions / buildings, whereabouts is it located, describe all facilities (ICT Rooms, Halls….)
	

	Section 2: Important Dates

	Term dates, school trips, major events in the school, work experience, GCSE
	

	Section 3: How to subscribe and why

	Promote the school to try to appeal to a wide range of parents
	

	Section 4: Contact Details

	Provide all the contact details necessary : full name, address, telephone / fax numbers, emails and school website address
	

	Section 5: Cover 

	The school logos (copy and paste them from the school website) and name 

The school motto
	

	Section 6: A day at school*

	School timings (start / finish, break, lunch,…), example of studied subjects (and for some, for how long)
	

	Section 7: Uniform

	Describe the school uniform (don’t forget to mention the difference between Year groups)
	

	Section 8: Rules

	Mention the main rules and sanctions
	

	Section 9: opinions of students*

	Outcomes of other students’ interviews: give opinions on homework, teachers, education in general, teachers, what their favourite part of the school life is…..
	

	Section 10: Future prospects**

	Highlight the potential future prospects and the post-GCSE opportunities (holidays, college, career, work, work experience)
	


* This is your opportunity to use the verb form you know better : Je (I). However, you will need to use either quotation marks or speech bubbles

** Here you need to write in a general way (as opposed to “I”, try to use “we / they”), refer to your text book for more explanations. Impersonal structures work like….

On doit….



We must

On peut



we can
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